Web Graphics Workshop
Malfas Web Design, Inc.

Introduction

Welcome! All of us at Malfas Web Design are pleased that you chose us for your web graphics training needs. The president of our company is really flattered that you would pick us instead of one of the many other companies available today. We look forward to helping you become proficient and up to date in the world of web graphics. Our staff is highly qualified, with advanced degrees from accredited universities and every certification imaginable. The instructor and assistants for your workshop have extensive experience in the field of web graphics and can pass their knowledge on to you.

All Malfas Web Design workshops are organized with the individual in mind. In addition to the instructor, your workshop will have one assistant for every five attendees during the hands-on computer sessions. As you work on the computers, these assistants will be right there with you to help you and answer any questions you may have.

Now in our twentieth year of business, Malfas Web Design guarantees you satisfaction and a wealth of knowledge. The materials that you take home from this workshop will help refresh your memory and guide you through problems long after the workshop is over. You can also take advantage of low prices for Malfas Web Design workshop alumni on future workshops. Keep up with your peers by learning with us!

What to Expect

The web graphics workshop takes place over two days, with all activities in conference rooms at the host hotel. Each of the two days is structured similarly:
Event
Time
Room

Continental Breakfast
8:00
A

Lecture
9:00
B

Q & A Session
11:30
B

Luncheon
12:00
A

Computer Instruction
1:30
C

A Networking Breakfast: Each morning begins with a continental breakfast in a separate conference room. During this time you can mix and mingle with other attendees and exchange information. Networking is often one of the unexpected values of the workshop and a favorite of workshop alumni.

The Lecture: Most of the morning session consists of a lecture by the instructor. This lecture will follow the booklet and other materials that you receive upon check-in at the workshop. There is plenty of space in the booklet for taking notes, and additional blank notebooks are also provided.

Questions and Answers: Although you are welcome to ask questions during the lecture, the question and answer session allows the assistants to share their knowledge, too. The attendees also sometimes share their ideas, and a good exchange often gets started that follows through to the end of the workshop.

Luncheon: The luncheon is included in your workshop fees and is served buffet style in a separate conference room. Here you have more opportunities to network or just make friends. Special dietary needs can be met with 48-hour advance notice at the Malfas Web Design main office.
Computer Instruction: The afternoon is devoted to time on the computers. You will experience a mix of brief tutorials, some lecture type instruction, and printed materials that will guide you through mini projects. The assistants will be right there with you to answer your questions and help you on the machines.

What to Bring

When you check in at the workshop, you will receive a package of materials that includes a booklet, handouts, a blank diskette, and an assortment of promotional materials from various companies. You will not need anything else to complete the workshop, but you may want to bring some other items with you:

Notepads and pens

Extra diskettes

Business cards

Sweater or jacket

To get the most out of your workshop, there are several ways you can prepare for it before you arrive. Start by making a list of questions before you leave your office. Ask colleagues if they have any questions you may be able to ask for them. Write down your expectations of the workshop and bring this list, so that you can be sure to cover the topics that are important to you. You may also bring any projects that you are currently working on, so that you can share them and get ideas from other attendees.

Our Computers
Malfas Web Design provides you with a computer at the workshop for your use only. There is no sharing, so you can have 100% of the available time on a machine. You specify which platform you would like to use. Our machines are fast and are equipped with the latest versions of all the software that is used in the workshop. A CD is included in your welcome package that includes updates for the software used in the workshop, so that you may also update your machine at work and at home. Note that you must be a registered owner of the latest version of the software in order to use the updates.
See You Soon!

All of us at Malfas Web Design thank you for choosing us and look forward to seeing you at the workshop. If you have any questions, please call us at (982) 555-3872 or you can reach us by e-mail at webdesign@lpdatafiles.com.

To seek knowledge is the most rewarding experience since fire was discovered.

